
CEC Registration / Enrollment Steps
CEC website: vcoe.org/cec

Initial Registration window: March 6-May 5

1. The student visits our online course catalog and selects a course.
2. After selecting course, the student will need to create an account with their:

a. Full Name
b. Email - Please use a personal primary email for us to contact
c. Confirm email
d. School district
e. High School name
f. Grade level

3. After creating an account, the student will be able to enroll in the course.
4. After enrolling, the student will receive an email from Canvas Catalog confirming they are

Pre-Registered. (Example confirmation email below)

https://www.vcoe.org/cec


5. Embedded in the Canvas confirmation email, there will be a link to complete the
Acknowledgements form. The Acknowledgements form will list where to email proof of the
prerequisite. Students must complete the form to be considered for our program.

6. After completing the Acknowledgements form, CEC will review each application and will begin
sending “Welcome” emails, counselors will be copied. (Example Welcome email below)

7. If we cannot find the student in our enrollment system, we will contact the student and copy
you (the counselor) on all correspondence.

Late Registration window: May 15 - May 31, or until classes are filled

https://forms.gle/M1TE9qBYp6mKJ78f6

